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! Chief, ‘Pemsgement Staff

LA H Jh;%ifikation for Procurement of IP Flectrie
Tyoouriter for Project Adrinistrotive Plonning Ct=ff

1. 7tteched herecto is » renuisition for the vurch=se of »n IT
“lectrie Typewriter, “odel 111. This mechine is to te used by the
rmirﬁt ;6W1niatrtfivr Plemning Staff of the Pevuty Pirecetor {fd-ini-
stretinn

2., The Project tdministretive Planning Staff is charped with the
oreparetion for the 2nprovel of the TN/& and the TT/P of Plaps for
certain projecte snd reotivitles defined by IFR 9,4, ! dreft of the
=5 nropoged by TIPC is disseminntod to the voriours administr-tive

25X1A nd operation~l eomponents of interest, TRepresentrtives of thesr com-
ronenta attend » meeting sn comment thereon. The draft resulting
Trom this meeting is then re-t :

o ef’f-ctwc? Apency components. This mouir««s the mrrpﬂmtim of a
winimum of an ariginﬂl nd nine eoples and, rore frequenily, up to =n
nriginal and thirteen eonice, 25X1A

3. In conformsner vith T[] tre foi1towine »asitionsl facts
e osubmitteds

{=} No central or nool facilities =re aveil-ble to perform
thie typins service, nor wou'd sscurity consider-tions ner-
1t the use of cuch frellities,

ft) The machine will he used on 2 fulletime 'osis, i.c..
more than sn cversre of four rours » dav,

{e) ‘“ore copies of sn fdrinistrative Plan, both in drpeft
=nd in finel form, =re reauired thon ecen be produced op =
mennsl mechine,

L« The "rolect ‘duinisirstive Tlenning “4off presently has two
™t electrie proportions]l spoeine mechiner, VYowever, it is roth 1.
fievlt to keep up with the work los=d with only two m~ehines ~nd to
equnlly distritute the wvork <wong the thrre secreteries, In this re-
reedy The twn I™ proportion~l spseine electrie typewriters which this
affice mresently has on hend eon be evch-ngsd for two of the less eypen-
#jve stenderd electric tynewriters if the prorortionsl soreing wrehines
“re necded slsewhere In the ‘penev., T4 iz understrod thet the
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oraportionzl spreine mechines cost anpprovim-tely “55C =nd the strnderd
meachines aporoximstely 350, so that 2 savinps of obout 7400 might
reenlt 14 the above evehonee could be effected,
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TSWRTYOT T, HOTISTOY
“rting Teputy Mirector, fdministr-tion
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